
DATE OF EVENT: ________________       __2023

Name of Requester: ______________________________ 

Phone #: _____________________________ 
(best time to contact) 

_____________________________  

Place/Address of Event: _______________________________ 

 ________________________________  

DETAILS:  (include age of group & approx. # in group) 

RECEIVED BY 
KJL________ 

DATA 
ENTERED IN 
DPT EVENTS: 
___________ 

P.R. EVENT 
ENTERED AS 
FOLLOWS: 

Date________ 

Begin 
Time_______ 

        _______ 

End 
Time_______ 

Shift_____ 

Station#_____ 

GIVEN TO :  
Batt Chief: 

Name_______ 

Date________ 

Crew on 4-day 
when PR set 
up? 

___Y    ___  N 

Email Sent 
   To:  ______ 
__________ 
__________ 

(Date:_______ 
GIVEN TO BATT CHIEF:  ___________________________
REV:   2019 

  PR REQUEST FORM - 2023 
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